
Project Name 


TBC Project # 


Subcontractor 

Completed by 

All subcontractors are to complete a report daily and turn in to the Project Superintendent for file record. Failure to complete timely reports may result in site access restriction.

Date (one report per day)
Crew
Shift Worked



 , 2011




Daily Work Description (Provide a brief description of daily work clearly identifying work Started, Continued, Completed)
Extra Work Description (Provide specific Field Work Directive #’s & T&M Ticket #’s)
Safety (Check all that applies & provide additional information where necessary.)
 FORMCHECKBOX 
 Minor 1st Aid


 FORMCHECKBOX 
 Near Miss


 FORMCHECKBOX 
 Major Accident


 FORMCHECKBOX 
 Sought Medical Attention
Additional: 

Manpower (Provide a detailed list of manpower. The Trade field refers to type of manpower (i.e., Carpenter, Electrician). The Classification field refers to qualification (i.e., Foreman, Apprentice, etc.))
QTY.      Trade                                                        Classification                                                        Total Hours worked on site today
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Events & Issues (Provide a description of any significant events or issues to report. Include quantities & units if applicable.)
Contractor’s Daily Report
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